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GEACRARILEY FORS  Deputy Dirseiow for Inteliigencs ILLEGIB
peputy Divector for Uperatlons - : ,
Deputy Director for Sclence and Technology .

SUBJECT v Agency Fecords Holdings

I

1, Ia July 1971 the Executive pivector-Comptroiley mfdeteé
soverul positive actions aimed to control the growth of records stored

4t the Records Conter snd in ieadquarters okfices. Broad Agency-wide
cooporation on thess steps aund the increased popularity of micrograpiic
applications huve effectively stammed the growth im total Agency vecords
yolume, Our 50 June 1372 Records Leater holdings wers 646 cublc fcet
under those of 30 June 1971; a reading as of 31 HMareh 1973 roflected a
further reduction of 2,735 cublc feet of Records Center holdings under
those of 30 June 1972, Our’ CIA Headquarters office rocoxds holdings @3
of 30 June 1972 reflected a reduction of 5,617 cuble feet wder thel| | EGIB
provicus. 0. Juie: (we. heve no. lster lavaatory figure wvailableje..
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2. The Hecozds Centex now is beiung underutilized by about 40

per cent of its capacity, upping Lha ‘effnctive cost per cubic foot of

rocords stored by a factor of alnost THO. Wo sre concomed that, 83 a
rosalt of the previgus inhibitions placed-on input: 2o the: Hegords Center,
much moTe expenaive space is being used st Headquarters to store in-
Srequently-used: Yecords.| | LLEGIB

3, With Hesdguarters £loor space at a prenium, several noves ure

" n order and I would appreciate having the necessary acticm taken in

your vespeciive dirsctoratos:

a. ALl Agency COspoRents shouid: inisodiately cosxwaine D15
cholr records retivement schedules and transfor to the Records

Center paterials as authorized.
 pe Componsnts should rmst revision of thely W‘ |

" schediles to prescribe transfer from offices to the Recoras ,
- penter of records sets whers the reference rata pe¥ sonth iﬁ_
V- one oF lass pay Cuble. foat of material invelveds nn 7 L LEGIB

" s/ Harold L. Brownman

HARDLD L. BHO#NHAN

Doty Director .

for
Managenent and Services

Aptacissont
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